Job Title: Assistant Underwriter / Financial Analyst – U.S. Multifamily Investment
Market Focus: U.S. Multifamily Real Estate
Job Type: Full-time
Location: 100% Remote
Work Schedule: U.S. Business Hours (Graveyard Shift in Philippine Time) 
Compensation: Negotiable depending on experience

About the Role
Team Outsource is hiring an Assistant Underwriter / Financial Analyst to directly support a Lead Underwriter for a U.S.-based multifamily investment firm.

This role is ideal for someone with hands-on experience underwriting U.S. multifamily deals who is comfortable working with real deal data, building and maintaining models, and supporting investment decisions. You will be involved in the full underwriting lifecycle. From deal intake and data normalization to proforma modeling and market comps.

Important Note
This is not an entry-level role. We are seeking candidates with proven experience underwriting U.S. multifamily investment deals who understand how real estate investment teams operate. Candidates without relevant U.S. multifamily underwriting experience will not be considered.

Key Responsibilities:
Deal Intake & Document Management
• Download, organize, and maintain deal files: T-12s, Rent Rolls, Offering Memorandums (OMs)
• Maintain standardized folder structure by deal, version, and date.

Data Entry & Normalization
Input deal data into RedIQ.
· Complete Deal Summary fields.
· Upload T-12s, Rent Rolls, and supporting documents.
· Perform revenue and expense mapping.

Underwriting & Proforma Support
· Populate proformas using RedIQ add-on.
· Assist in building and maintaining underwriting models in Excel / Google Sheets.
· Support IRR, cash flow, and value-add modeling under guidance of Lead Underwriter.
Quality Control
• Cross-check: T-12 totals vs RedIQ outputs; Rent roll totals vs in-place income.
• Flag inconsistencies and data issues before submission.

Market & Comps Support
Pull rent comps in CoStar based on predefined criteria.
· Pull sales comps in CoStar based on predefined criteria.

Pipeline Support
· Log inbound deals into pipeline tracker.
· Track deal stages and underwriting status.


Required Experience & Skills
• Proven experience underwriting U.S. multifamily deals (mandatory).
• Strong understanding of:
· Revenue and operating expenses
· NOI
· Cap rates
· IRR
· Value-add strategies
• Advanced Excel or Google Sheets skills.
• Experience working with real investment data (T-12s, rent rolls, OMs).
• Strong attention to detail and analytical thinking.
• Ability to work closely with a Lead Underwriter and follow structured processes.

Tools You Will Use:
· Excel / Google Sheets for financial models and tracking
· RedIQ for underwriting and proforma
· CoStar for rent and sales comps

Work Requirements
· Ability to work during U.S. Business Hours (Graveyard Shift in Philippine Time).
· Comfortable using time-tracking tools such as Hubstaff.
· Reliable internet connection and a complete remote work setup.



Why Join T.O.?
· Work with a fast-growing and dynamic virtual assistant agency.
· 100% Remote Work—Work from anywhere!
· Opportunities for professional growth and leadership.
· A supportive team that values your expertise and contributions.



