Job Title: General Accountant
Job Type: Full-time
Location: 100% Remote
Work Schedule: U.S. Business Hours (Graveyard Shift in Philippine Time)  

About the Role
Team Outsource is looking for an experienced General Accountant to support one of our U.S.-based clients. This role is responsible for managing day-to-day bookkeeping, maintaining accurate financial records, supporting payroll processing, preparing financial reports, and ensuring compliance with U.S. accounting standards.
Key Responsibilities
· Maintain accurate and up-to-date financial records, including the general ledger, accounts payable (AP), and accounts receivable (AR). 
· Record daily financial transactions and ensure the proper classification of income and expenses. 
· Perform regular bank, credit card, and account reconciliations. 
· Prepare monthly, quarterly, and year-end financial reports. 
· Assist with month-end and year-end closing activities. 
· Process invoices, monitor payments, and follow up on outstanding receivables. 
· Support payroll processing using ADP or similar payroll platforms while ensuring accuracy and timely submissions. 
· Maintain organized financial records and supporting documentation. 
· Assist with budgeting, cash flow monitoring, and expense tracking. 
· Prepare reports and supporting documents for external accountants, tax preparers, and auditors. 
· Ensure compliance with U.S. GAAP and company accounting policies and procedures. 
· Communicate professionally with clients, vendors, and internal team members regarding financial matters. 
· Utilize QuickBooks Online and other client-specific accounting software to manage daily accounting operations. 
Qualifications
· Bachelor's degree in Accounting, Finance, or a related field. 
· 3+ years of accounting and bookkeeping experience supporting U.S.-based clients or companies. 
· Strong knowledge of general accounting principles and bookkeeping best practices. 
· Proficiency in QuickBooks Online is required. 
· Experience with ADP or a similar payroll platform is preferred. 
· Hands-on experience with accounts payable, accounts receivable, bank reconciliations, invoicing, payroll, and financial reporting. 
· Familiarity with U.S. GAAP and general U.S. accounting practices. 
· Strong analytical, organizational, and problem-solving skills. 
· Excellent attention to detail and a high level of accuracy. 
· Strong written and verbal English communication skills. 
· Ability to work independently in a remote environment and consistently meet deadlines. 
· CPA certification is an advantage but not required.

Work Requirements
· Ability to work during U.S. Business Hours (Graveyard Shift in Philippine Time).
· Comfortable using time-tracking tools such as Hubstaff.
· Reliable internet connection and a complete remote work setup.


Why Join T.O.?
· Work with a fast-growing and dynamic virtual assistant agency.
· 100% Remote Work—Work from anywhere!
· Opportunities for professional growth and leadership.
· A supportive team that values your expertise and contributions.

