Job Title: LinkedIn Marketing Specialist
Job Type: Full-time
Location: 100% Remote
Work Schedule: U.S. Business Hours (Graveyard Shift in Philippine Time)

About the Role
We are seeking a proactive and creative LinkedIn Marketing Specialist to grow our clients' brand presence and generate qualified business leads through LinkedIn. This role is responsible for creating and optimizing engaging LinkedIn content, developing strategies to increase brand visibility, executing targeted initiatives that attract prospective clients, and supporting business development through strategic LinkedIn engagement and outreach.

Key Responsibilities

· Create, format, and publish engaging LinkedIn posts, articles, and other content to maximize reach, engagement, and lead generation. 
· Select or create compelling visuals that align with each client's brand identity and messaging.
· Proactively develop content ideas and manage the LinkedIn content calendar to maintain a consistent and engaging online presence. 
· Develop and execute LinkedIn marketing strategies that increase brand awareness, establish thought leadership, and drive business growth. 
· Develop and implement LinkedIn audience targeting strategies to reach prospective clients, increase engagement, and generate qualified business leads. 
· Conduct targeted LinkedIn prospect research to identify decision-makers and potential clients within target industries. 
· Engage with prospective clients through LinkedIn by sending personalized connection requests, interacting with relevant content, and initiating professional conversations when appropriate.
· Support lead generation initiatives by nurturing LinkedIn relationships and encouraging qualified prospects to connect with the business. 
· Generate qualified leads by creating content and campaigns that encourage meaningful engagement and inbound inquiries. 
· Monitor content performance, engagement metrics, and lead generation results, providing recommendations for continuous improvement. 
· Stay up to date with LinkedIn best practices, content trends, and platform updates to optimize marketing performance. 
· Collaborate with internal teams and clients to ensure LinkedIn marketing initiatives align with overall business objectives. 

Qualifications
· Minimum of 2 years of experience managing LinkedIn business or executive profiles for US-based businesses or clients. 
· Proven experience marketing for U.S.-based clients or companies is required. 
· Proven experience creating LinkedIn content that drives engagement and supports business growth. 
· Strong understanding of LinkedIn marketing, audience targeting, B2B lead generation, and LinkedIn networking best practices. 
· Experience conducting LinkedIn prospecting or professional outreach is an advantage. 
· Familiarity with LinkedIn Sales Navigator or similar prospecting tools is preferred but not required. 
· Excellent written communication, copywriting, and content formatting skills. 
· Ability to work independently, take initiative, and generate creative content ideas. 
· Experience with Canva or similar graphic design tools is an advantage. 
· Familiarity with LinkedIn Analytics and performance reporting is preferred. 

Preferred Skills
· Strategic thinker with a results-driven mindset. 
· Strong attention to detail and organizational skills. 
· Ability to analyze performance data and optimize content based on insights. 
· Self-motivated, proactive, and able to work with minimal supervision.

Work Requirements
· Ability to work during U.S. Business Hours (Graveyard Shift in Philippine Time).
· Comfortable using time-tracking tools such as Hubstaff. 
· Reliable internet connection and a complete remote work setup.


Why Join T.O.?
· Work with a fast-growing and dynamic virtual assistant agency.
· 100% Remote Work—Work from anywhere!
· Opportunities for professional growth and leadership.
· A supportive team that values your expertise and contributions.



