Job Title: Technical Designer / Drafter
Market Focus: US Construction
Type: Full-Time
Location: 100% Remote
Work Schedule: U.S. Business Hours (Graveyard Shift in Philippine Time) 

Position Overview
Team Outsource is seeking a highly detail-oriented Technical Designer / Drafter to support our client’s engineering and architectural team in producing high-quality, permit-ready construction drawings for residential and commercial projects.

The ideal candidate has strong experience preparing architectural, structural, and construction documentation while collaborating with engineers, architects, and project managers. This role requires excellent drafting skills, attention to detail, and the ability to work in a fast-paced engineering environment while managing multiple projects.

Key Responsibilities
Technical Drafting
· Prepare detailed 2D and 3D construction drawings using AutoCAD and Revit.
· Produce architectural floor plans, elevations, sections, and detailed drawings.
· Create structural drafting packages based on engineer markups.
· Modify existing drawings based on redlines and client revisions.
· Develop permit-ready drawing sets that comply with applicable building codes and regulations.
Design Coordination
· Coordinate with structural, architectural, civil, and MEP engineers.
· Incorporate engineering calculations and design revisions into drawing packages.
· Assist in preparing complete construction documentation.
· Ensure drawing consistency across all project disciplines.
· Maintain organized drawing files and project documentation.
Project Support
· Assist Project Managers with drafting deliverables.
· Review drawings for completeness, accuracy, and quality control.
· Support permit submission packages.
· Update as-built drawings and revisions throughout the project lifecycle.
· Manage multiple drafting assignments while meeting project deadlines.


Qualifications
Required
· Experience working with U.S.-based engineering or architectural firms.
· Degree or Diploma in Architecture, Civil Engineering, Drafting Technology, or a related field.
· Minimum of 3 years of experience as a CAD Drafter or Technical Designer.
· Strong understanding of residential and commercial construction.
· Experience preparing permit and construction documents.
· Excellent attention to detail.
· Strong written and verbal English communication skills.
· Ability to work independently with minimal supervision.
Preferred
· Familiarity with U.S. building codes and construction standards.
· Experience with structural drafting.
· Knowledge of MEP coordination.
· Experience with BIM workflows.

Technical Skills
· Proficiency in AutoCAD (Required) 
· Experience with Revit, Vectorworks, Bluebeam Revu, Civil 3D, or similar CAD/BIM software (Preferred) 
· Proficient in Microsoft Office and cloud-based file management platforms (e.g., Google Drive, OneDrive, Dropbox, SharePoint) 

Preferred Experience
· Architectural and structural drafting 
· Construction documentation and permit drawing preparation 
· Design coordination and drawing revisions 
· Familiarity with U.S. building codes and BIM workflows 


Core Competencies
· Strong attention to detail, organization, and problem-solving skills 
· Excellent written and verbal communication skills 
· Ability to manage multiple projects and meet deadlines in a fast-paced environment 

Preferred Industry Experience
Experience supporting one or more of the following is preferred:
· Structural engineering 
· Architectural design 
· Residential or commercial construction 
· Building renovations, additions, and alterations 
· Engineering consulting firms 

Performance Expectations
· Produce accurate, permit-ready drawings with minimal revisions. 
· Deliver high-quality work while meeting project deadlines. 
· Collaborate effectively with engineers, architects, and project managers.
Work Requirements
· Ability to work during U.S. Business Hours (Graveyard Shift in Philippine Time). 
· Comfortable using time-tracking tools such as Hubstaff. 
· Reliable internet connection and a complete remote work setup.

Why Join T.O.?
· Work with a fast-growing and dynamic virtual assistant agency.
· 100% Remote Work—Work from anywhere!
· Opportunities for professional growth and leadership.
· A supportive team that values your expertise and contributions.


